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	 Corporate Edition 4 Tutorials
  Find tutorials for PDF editing and advanced features:
 Go to Office Edition 4.2 Tutorials >
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Extract a Document Page

Using the Extract Pages feature, pages are copied and saved as a new PDF document. You can extract one page at a time or multiple pages within a range. This feature does not allow you to select a range of pages to export each page as an individual PDF document.

	Open your PDF document.
	Right-click in the PDF, and select Extract Pages... from the right-click menu.

    

    Note: This option is not available in Edit Mode. Click the    - OR -   icon  in the toolbar to switch to a compatible mode.
	Within the Extract Pages dialogue box, select the page(s) to extract using the radio buttons provided. You can choose to extract the Current Page (the default setting), or Pages within a range.

     
	Click OK when you have finished making your selections.

    

    Note: Extracting pages does not change the original document.

     
	Within the Save PDF document as dialogue box, enter a name and select Save to create the new PDF file. The new PDF will not automatically open. Repeat the above steps for any additional extractions that you would like to make.

    

    Tip: To open the file you just saved, click Open from the File menu, and double-click the file from its saved location on your PC.
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