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Office Edition 4.2 Tutorials


Watch video tutorials for basic PDF features:

Go to Corporate Edition 4 Tutorials >
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	Create a PDF


Using PDF Complete software, create, protect, and preserve your important information.

	[image: ]Open the file
    that you would like to save as a PDF document.
	In the top drop-down menu bar, Select File and then choose
    Print.
	From the printing options, use the drop-down menu to choose PDF Complete as the printer and
    click Print or OK.

    

    Tip: You can select Printer Properties after choosing PDF Complete as
    the printer to set Page Size, Orientation, and Graphic Resolution or
    Scaling.



    	Within the PDF Complete Document Creation Options dialogue box, enter a
    name and select Save to create the new PDF file.

    

    Note: The new PDF will not automatically open unless the View PDF after
    creation box is checked.

 

 

 


Create a PDF from Microsoft Office products

Quickly create a PDF document from Microsoft Word, Excel, and PowerPoint.

	[image: ]Open the
    Microsoft Office document that you would like to save as a PDF document
	From the PDF tab on the toolbar, choose the Save as PDF
    icon [image: ].

    

    Note: This Microsoft Office add-in is not available in the 64-bit
    version.

     
	Within the PDF Complete Document Creation Options dialogue box, enter a
    name and select Save to create the new PDF file.

    

    Note: The new PDF will not automatically open unless the View PDF after creation
    box is checked.


Tip: You can add security permissions when you create a document or after it has been
created.

Learn how to set security permissions.

 

 

 


		



	






[bookmark: 2087]
	
		
	


	








		  

        

	    
	      
		  
		  

        

	    
	      
		  
		  
		  

        

	    
	      
		  
		  
		  
		  

        

	    
        
          
		  
		  

        

	    
	      
		  
		  

        

	    
	      
		  
		  

        

	    
	      
		  
		  
		  

        

	    
	      
		  
		  
		  
		  

        

	    
      

    

  

  
    
      
    

  

  
    
      [bookmark: 385]
	
	
	[image: Microsoft Certified]	[image: PDF Complete Resellers]












    

  

 
    
      
		
		
		
		
		

      

    

    
      
        Home        Products        Support        Downloads        Partner with Us        Company

      

    

    
    Copyright (c) 2022 PDF Complete, Inc.

              |  
            Privacy Statement
              |  
            Terms Of Use
    

    [bookmark: 2260]

	
	
		
	

	











[bookmark: 2257]

	
	
		
	




	










[bookmark: 2322]

	
	
	














    

	






                 

            
            
			



        
        
        
    


    
    
