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Office Edition 4.2 Tutorials


Watch video tutorials for basic PDF features:

Go to Corporate Edition 4 Tutorials >
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Use the Snip Tool

Use the Snip Tool to take pictures of your PDF document.

	Open the PDF document that you want to take a snip from.
	Switch to Edit Mode by clicking on the edit icon [image: ]
	Right-click on the PDF document to pull up the right-click menu.

[image: ]
     

    	We offer three different options for our Snip Tool.



    	Snip PDF To Clipboard

	Left-click and drag the scissors over the area you would like to copy to your Microsoft Clipboard.



        
        	Snip PDF To File...

	Left-click and drag the scissors over the area you would like to save as a .jpg or .bmp file. Save the file to your desired location.


        

        	Snip Screen to PDF

	Left-click and drag the scissors over the area you would like to snip. This area will then be pasted into the existing PDF document as an image which can be resized and moved to the desired location.
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